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purchase. This is because | have researched the market and have found
that the products | recommend are the best to suit the purpose for which |
am recommending them. | have purchased and personally use all the
products | recommend. You are not obliged to buy these products and
competing products may well fulfill your requirements. If you do buy
products that | recommend | may receive a commission from the vendor.



WordPress For Websites Tutorial

TABLE OF CONTENTS

TABLE OF CONTENTS ...ttt e e e

INTRODUCTION & WELCOME ...uuuuiiieeiiiiiiiiie e e e e e e eeeettia s e e e e aeeeaataaaaaeeaeeesstan s e e eeeeeeeaesnnn e aeaes

WHO THIS TUTORIAL IS FOR 1.ttt a s sa s s e s e e

HOW TO USE THIS TUTORIAL . et e e s e s s s e aaaaaes

LESSON 1. GET A DOMAIN AND HOSTING ACCOUNT ....ciitiiieeteiieeesete e e et e e st e e e et eeaeann s
LESSON 2. INSTALL WORDPRESS ....ciiiiititie ettt ettt et e e e e e e e e e e e e e e e e aaaan e e e e e e e e e e e e e eaaaaaaaaeas
LESSON 3. ANATOMY OF A WORDPRESS WEBSITE ....ccittvtttitiiieeeeeseessiinnneeeseseessssnneaeessennnns
LESSON 4. REMOVE WORDPRESS SAMPLE CONTENT ...ivtvittttiseeeeereeeeiianseeeeseenssnnnnseeeeeeennnns
LESSON 5. CONFIGURE YOUR WORDPRESS WEBSITE ....cccvvtttiiiieeeeeeeeeninisseeeeseeesnnnnseeeeesennnns

SITE TITLE, TAGLINE, TIME ZONE ... ..ttt

DISCUSSION, COMMENTS ...ttt s a s e s s s s b s e s s s s s s s e aaaaans

g o Y N

USE THE OPTIONS ON TWENTY ELEVEN TO TWEAK IT TO LOOK HOW YOU WANT ....ovviiriiieeceninnnnn.

CHOOSE ANOTHER THEME ....itiitteeteiti e e eeeett e e e s eeta s e e seata s e e e eatan e e e s estaeeeaasa e e e s esaneeesannnnaeessnnnns

PARENT PAGES AND CHILD PAGES.......cctttituutieeieeeeeeeieee ettt ae e e e e eeeeeeeeeaaa b e e e e e e eeeeeesaeaaaaaanaes
COPYING AND PASTING TEXT cetieeeeeeiieiiisiiitittasitesteeseeeseeeaaeaaaeaeaaaasesssssasassnssssssssesnsssereeraeeeeeees
DATE AND TIME OF PUBLICATION ...ttttttttttttetteeseeeaaaaasasssassssassssssssssssssssssrsereeseeseeaeeaaesnessnnannnnnns
PERMALINK 11 1ttttttttteeteeeeeeee e e et e et e e s sttt e e e e e e e e e e e e eeaaeeaeaeaaaessaeaaansassassessbessensnnneaeaeaeeaanaaeens
AUTOMATIC NAVIGATION ..ttt ettt e ettt e e e et e e ettt e e e e e ta e e e e e taa e e e e e aa e e e et as e e e e e aaneeeeananeeeeennnns

LESSON O. ADDING POSTS .. ittiiitiiiit et ettt e e et e e e e e e et e e e e et e e ea e e et e e st e reneeeenans

CATEGORIES AND TAGS .. ittt s e s s e st b et s aa s aenaaaas



WordPress For Websites Tutorial

LESSON 10. ADDING IMAGES ... cttiiitie it ee et e et e e e e e e st e e et e e e e s et e e st e e st e e saneesanesannseenneens 28
ADDING A PICTURE TO A POST OR PAGE ...ttt ettt ettt e e e e e e e e e e e e a e s bbb 28
ADDING IMAGES TO THE MEDIA LIBRARY .....ttetiutittesstereesteeesssseeeesnseseesassesssssssesssseessseessssseessnnes 31

LESSON 11. SETTING THE FRONT (HOME) PAGE ..o 33
STICKY POSTS . ttttetttttta et e e e e e ettt ettt et oo e e e e e e e ettt e e tehb oo 42 e e e e et et e e e be b b e e e e e e e e et eenssbnba e e e e e e eeeeas 34

LESSON 12, WIDGETS iiiitititeeei et et et et e ettt et et e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaans 35
TEXT WIDGET TO DISPLAY ADSENSE ....ccuuvvieiiitieeesttteeesitseeesesseeessaeeesesseeesesaesesesseeessseeesasseeeenns 36
TEXT WIDGET TO DISPLAY BANNERS .....cuutiieiititeeitteeeeiitteeesetseeessseeesesseessesssessesseeessseeesasseeeanes 36

LESSON 13, PLUGINS ..t tiittiitteett ettt ee et e st e e e et e e et e e st eeaa e e s aa e s sa e e absesba e esnessnesasnsesnneees 41
GOOGLE XML SITEMAPS ...cititeeiiiiee e et et e e et et e e st e e st e e e st e e anteeeeanneeeeasaeeeantaneeenneeas 41
ALL IN ONE SEO PACK ..ttt ettt et et e e e e e e e e e eennnnes 41
CONTACT FORM 7 ettt ettt ettt ettt e e e e e e e e e e s et ee e 41
EASY PRIVACY POLICY ..ttt ettt e e e e e e e e n b 42
GOOGLE ANALYTICS FOR WORDPRESS......ciiiiiiiiiiiiit ittt 42
CONFIGURE CONTACT FORM 7 1.ttt e e e et e e 44
CONFIGURE EASY PRIVACY POLICY ..ttt ettt 44
CONFIGURE GOOGLE ANALYTICS FOR WORDPRESS .....ccciiiiiiiiieeeesiiiie e e e et e e e e siaea e e e 44
CONFIGURE ALL IN ONE SEQO PACK. ...ttt ettt e e e e e e eae b e e e e e e 44

LESSON 14. CUSTOM MENUS ... .cuuiiitieitieeiieeeeeee e e e ee s te e et e e saaa e s et e e st sestaaeesnessanaessrsesnnaees 46

LESSON 15. LINKS (BLOGROLL) ...uttitieiitiiees sttt e sttt e st s et e e e e s e e e e e e s s 51

LESSON 16. FANTASTICO .uuieuuieeunieetnieeete e st essaeseaesstsesaa e saa s saasssanseabsesansssasasssnssssnsennnrees 54

LESSON 17, COMMENT S .. tutititeett ettt ee et e e et e e et e et e e et e e et e e eaa e e aa e e aaeeaanseetnaeesneesneeannaennnnees 55

LESSON 18. SEARCH ENGINE OPTIMIZATION (SEO) ............................................................. 56

LESSON 1. RSS ittt ettt e e e ettt et e e e e ettt e e e e oo e e bbbttt e e e e e e e e a bbb e et e e e e e e e s annbb b e e eeeeas 58

LESSON 20, HTIML t1utiitteittiettteeee e et e e eae e et e e e st e e st e s et e e s s e e eaa e e e st e s saneesbnsesaneesnessnesannsennnnees 59

L L0 1L PP 60
BACKGROUND INFORMATION . ...ttt et ettt et e e e e e e e e e e e e e e e s e ettt s e s et e e e e e e e e e eeeeeeeas 60
WORDPRESS-RELATED PRODUCTS . ttttettettaa ettt ettt ettt e e e e e e e e aaaaaesaa s s nninbebbenneeeeeees 60
USEFUL WEBSITE TOOLS ..ttt et eeeeeeteeettttts s e s e e e e e eeteeesbe s s a e e e e et e et eeaee b e et e e e e e e e e eeeebnnnn s 60

SEARCH ENGINE OPTIMIZATION (SEO) ...ttt 60



WordPress For Websites Tutorial

domain  hosting  website
—

INTRODUCTIO& WELCOME

WordPress is a powerful package of software that lets anyone, regardless of technical know-how or
experience, create a fully-functioning, professional-looking website. Once the haunt of hobbyists and
bloggers, WordPress has now evolved into a powerful and sophisticated web platform that supports a
host of features for DIY webmasters.

WordPress is now actually used by some of the major players on the Internet as a complete Content
Management System (CMS). Think CNN, The New York Times, About.com, TechCrunch, the US
Post Offi ce, FAnd,idadditmn tothesexperts,andlions of ordinary people around the
world now use WordPress as their platform of choice to get a presence on the web.

What 6s s abod WerdPress?

WordPress is free

WordPress is WYSIWYG (what you see is what you get)

You dondt h aspecialtsaftwapeuoyusedtn y

You doné6ét need to know HTML, PHP, Javascript, MysS
WordPress is stable and is maintained by experts

1 If you can type and use a word processor, you can build a WordPress website

= =4 =4 -4 A

WordPress is wonderful, but it has a reputation for being difficult. This is, in part, due to the

documentation. WordPress was originally written by programmers, for programmers, and the
instructions (6codexd, as i-gdpdalsandseemnoeassimeshatgouof t en wr i t
know what they are talking about in the first place. This has improved in recent versions, but it can still

be a challenge if you are not a fully paid-up techie.

I know all this. 1 6m a computer programmeutlcanysel f . |
also write plain English and, in this tutorial, | will just concentrate on the basic essentials and ignore all
the complicatonst hat you dondlt wieleld, ttookefowl | y, demonstrate t

need to pay anyone to set up a WordPress website for you: you can do it yourself via this tutorial.

WordPress doesnbd6t reside on your computer: rather, vy
going to host your site. Then you build your website, bit by bit, online, using the interactive WordPress
user interface. | trowhile,et begsomes induitivee. af t er a sho

This tutorial will walk you through the process of creating your own website using WordPress, on a
domain of your choice.

2|Page wWww.wordpress2go.com
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WHO THIS TUTORIAL IS FOR

I have written this tutorial for people who have never used WordPress and who might have been put

off from doing so because of its perceived inaccessibility.| hope to demonstrate that
that anyone with a keyboard and an internet connection can now construct a professional-looking

website.

There is also another group of people who will find this tutorial useful: those who have used
WordPress in the past, perhaps as a blogging platform, but who have not kept up to date with

Wor dPress6 recent recanhreleasesoh@ordPress fromhversion 3 onwards contain
some very robust and sophisticated developments which greatly increase its power and actually make

it an easier way to construct a website than the traditional method of coding old-style HTML pages.

HOW TO USE THIS TUTORIAL

WordPress is a huge topic and there is quite a lot of material to cover i but, as | have already stated,
there is also a lot of stuff that you can safely ignore, at least, when you are starting out. | have
designed this tutorial to pick a way through the material and concentrate on the essential steps to
getting a working website up and running as quickly as possible.

Lessons 17 5 cover the basic groundwork that you need to complete to get your WordPress website
off the ground. You will only need to do these steps once and, when you have completed these
lessons, you will have an 6emptyd website ready to popul

Lessons 61 15 take you through the process of personalizing your website, adding your content,
creating a sound navigation structure for the site and completing the additional functionality to make
your website look like it was created by a pro. When you have completed these lessons you will have
a professional looking website that you can use and develop however you want.

Lessons 16 - 20 are additional, optional, lessons covering topics that you may (or may not) need,
depending on where you are starting from and where you are going to. | explain in each lesson who
the material is for and why you might need it, or not.

To use this tutorial, go through the lessons 1-15o0ne by one, in order, and follo
say where you can skip a |l esson, where appropriate. I
whyl 6 m tel |l i ng vy oiujustdoitahd) eventualy it dnould gll click into place.

Letds go!

Sarah McHarry

Note: This tutorial is current for version 3.2 of WordPress
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LESSON 1. GET A DOMMWAND HOSTING ACCRD

This is the first step to getting your own web presence. But if you already have a domain and hosting
account you can skip this lesson and go on to Lesson 2.

Why do you need a domain and a hosting account when you can get a web presence for free i like

on Squidoo or blogger.com? The answer is that, with your own domain and private hosting, YOU

OWN THE WEBSITE, not anyone else. You can do what you like with it and no-one can tell you what

you can and cannot do withitandno-one can take it away from you. Youdr
the cost is minimal compared to the advantage of having your own, unique website that you can make

into your very own brand.

O0s
a

Your domain name is your unique web address and
reach your website. So itds eaasytomeudembedandeasy o spalb k e
and that tells people what your website is all about. So what sort of domain name should you have?

it
it

Ideally, you want the domain name to indicate to people what your site is all about. It is better to have

a domain like howtokeepchickens.com rather than joebloggs.com because it spells out to your

customers, and the search engines, precisely what your site is about: for example, keeping chickens.

That s going to make it inthasearchengifies. Andp meapirgfal ddmain f i nd vy o
name wil |l hel p when you get into searwehdleln gdiinsec uospst ibnmi
in Lesson 18.

In practice, you may find that most of the obvious domain names in your niche have already been
taken so you need to do some research about what domain names are actually available. What | do is
to head on over to http://www.godaddy.com where you will find a handy search tool on their front

page.

Type in the domain you have in mind and search to see whether it is available. | recommend that you
stick to .com or .net domains because | think they are more universally recognized, but if you want to
go for,say,acountry-s peci fi ¢ domai nfine kalserecesmmend that yoln bavetas
maximum of only one hyphen in the domain name, and preferably none.

I f the domain you want isné6t avail abl e, keep trying \
that is available. You may need to be creative, but keep it simple and just try to get a punchy domain
that is as specific as necessary to describe what your site is all about.

DON6T BUY THE DOMAI N BROMu&GODADDYyou stick with me, Y
OK, | etds get started. I 6 m vaes sau ndi onnga i tnh aotr yao uh odsotni 6ntg aal

going to take you through the process of doing this via the hosting company that | use and
recommend.

4|Page www.wordpress2go.com
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Bluehost is one of the best and most

) reliable services that | have used and
Over 20,000 New Customers a Month & Hosting Millions of Domains! they have the added advantage for us
Home Features Help Center About Us Contact CEQ's Biog Aates webmasters in that they have a

UNUMITED DomainHostg Professional Web Hosting [4 - completely automatic script for installing
for $6.95/month b WordPress websites.

Y AND they offer unlimited add-on

' domains, which means that if (when!)
you ever want to start another website,
you can host it on the very same
/| account without paying any extra.

» Questions? Call Toll Free 24/7 » Why Are We Better? » How Does It Work?

We speciaize in customer service. Call or Chatt Test Drive cPanel ‘

1 (888) 401-HOST

View our demo see, try

1 (888) 401-4678 Get the Bluehost Advantage b rceniomnand
V] wha Buencst can
— OeRER
— Also, if you use the link below to create
your account, your first domain registration is free as it comes bundled into the price!

So, go to http://www.bluebloghost.comand c¢click on 6Sign Up Nowd on the m
your credit card for this stage but, | promise you, this is the only place in this tutorial where you
actually have to spend any money.

Youol | be passed eoetleunext esctdendwemai n that you j
Privacydé (which pr ot andctosesfree withBluehast i ampthengoedrreason to
choose them).

Click on ONext >>06 to proceed.ckéantryyamotner docth@mmamen i s not

On the next screen, enter all your contact information, select the length of the hosting plan you want

(3 months i 2 years) and complete the purchase process. As youdl |l see, the |l onger 'y
the cheaper it gets, but this is your call. When the plan is due for renewal, Bluehost will attempt to bill

your credit card again.

When al l is finished, exit from Bluehost and check yc
your accountsign-i n and passwor d. kb tlisseemadl (olgewea printiit dud so thiatyou k e
have a record of your hosting details.

And thatdés all there is to it; vyoto8tartduildigtoura domai n ar
website!

I n the remainder of thi s otughtheaentiar ofdWordPregsevebsige t o t ak e
using my practiced omai n googview.com. (OK, | know this isndt
but itdéds one | 6ve got for playing around with and it?¢

Lesson 2 assumesthatyouar e starting out with a Bluehtwst account
WordPress software installed already.

If you have hosting with a provider other than Bluehost and they have cPanel, look for a tool called
O0Fant adt itchedy SnmpleSctipts.dfthEyehave Fantastico, skip Lesson 2 and go to Lesson
16 instead and install WordPress from there.

If your host does not have cPanel, then enquire from their support how you can install WordPress and
follow their instructions. Then come back and join me for Lesson 3.

5|Page wWww.wordpress2go.com
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LESSON 2. IN LL VROPRESS

What webdre going to do now is install the WordPress
The good news is that you only have to do this once
way to a great website!

So, firstly, log in to Bluehost with the username and password that they emailed to you. You will be
passed on to the cPanel interface. This is where you access all the resources and services that
Bluehost provides for you.

ENTER TOWN &
$25,000 AND YOU <] Y|
COULD BE THE NEXT TRe -
VERISIGN .COM
SUCCESS STORY.
Preferences ®
5 " &
O 7 w fu @ 0
Gotting  Change  Shoruuts Chavge  Mowlo  Resew  Updess
Saned  anguce oiird  deos  Veor  Contact)
Chick here 1o enter! Wl Accoumt  Biing Info
Find Search Engine Optimization (SEO) Tools o}

Getin  Googie
Google  Scare Card

Goagie e

Frequently Accessed Areas - Buiding
l*: o}
9220221191 i
e 967.91/ 6144000 MB. s (o]
preerys P <« @&
e
Logs a
¥ E e s 4
g R P, S . e, e, Bretvess: A
3 T amm On
3]
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Dondt befpatlothe icons | ook rather intimidating becs:
them. Just be aware that thereb6s a | ot of stuff here t
website is up and running.

What wedr e fipstofalligtott e d6Si mpl e Scriptsd to install a Wc
hosting account. One of the advantages of Simple Scripts is that it will install the latest version of

WordPress, something that the alternative tool, Fantastico, does not always do. And, trust me,

SimpleScripts saves you a LOT of time compared with the original way of installing WordPress which

involved downloading the files from WordPress, FT P 6 i n g t hte the hbshing accoont, ereating

a MySQL database, configuring PHP files, risking a nervous breakdown etc.

So, scroll down the cPanel screento findt he 6 Si mpl éW8cdPBpésdnowunder
Goftwarel/. Servicesbd

Software/Services

@ & O % ®» « =

Simple CGI Site Perl PHF PEAR FPHE RubyGems FRuby on

Scripts Centar Builder Modules Packages Config Rails

o N

Word Hot Trendy

Press WordPress Site
Themes Builder

Click on either of these andyo u 6 | | bepo@es swhere you click on 6l nstall

Install WordPress

By clicking Install/Import below, you accept the SimpleScripts Terr

Install

a brand new version

Article: Creating a Website using SimpleScripts=

Youbl |l then get uwilbegnehe ipstaliption of WerdPeessy o

7|Page wWww.wordpress2go.com
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[ bluehost

My Installs Back to cPanel

Step 1: Installation Preferences

Which version of WordPress would you like to install?
1t iz highly recommended to choose the latest version to ensure your website's security and enable the |atest features.

3.1.1 (Stable) -

Where would you like WordPress installed?

http://googview.com v/

Access URL: http://googview.com/
Server Path: /homel/sherborn/public_html/g/

Step 2: Advanced Options

' Please give your new site a name.

My Blog

ie. My Site, etc.
This field is opticnal.

— Generate a random Administrator username and password for me.
If this box is checked, we will create a random administrator username and password for you.

Username admin

Password

= Automatically create a new database.

If this box is checked, we will attempt to create a new database for this installation.

Step 3: Legal Information

1 1 have read the terms and conditions of the GPLv2 license agreement:

Complete

To see the page I|ike this, first click on the 6Advanc
and enable you to set your own password instead of SimpleScripts allocating a random one. Now, fill
in this page as follows:

First, under Step 1, select your domain from the drop-d own box under &éWhere would vy
WordPress installed?6

Then, under Step 2, give your website a name. This is the title that will appear at the top of your
website. D o much aboubthisrright nbvobecause you can change it later. Add a username

and password, which is what you will use to login to maintain your website. Make sure that
6Automatically create a new databased is checked.

Finally, under Step 3, checkthe boxnext t o 61 have read the termséd and t

And SimpleScripts will install the WordPress software on your domain while you sit and watch. It will
take a minute or two, maybe, but it wono6t take | ong.

You will receive an email confirming your installation and reminding you of the username and
password you just entered in. Again, keep this email for future reference.

Congratulationsi youbéve got a website!

8|Page wWww.wordpress2go.com
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LESSON3. ANATOMY OF A WDRRESS WEBSITE

There are many options available to you in the look and feel of your website and, throughout this
tutorial, we will gradually put all the elements into place. But, before we go further, we need to keep in
mind what the typical layout of a WordPress website looks like:

Menu bar
Sidebar | .
Artcle Title Sidebar 2
Graphic
Article Text
Widget Widget
Widget
Widget
Article Title
Artcle Text
Widget
e
| Footer I

The programmers who have written the WordPress software have written all the code that makes
these elements hang together without you having to lift a finger. All you have to do is decide what you
want your website to do, what you want it to look like and how you want it to function.

Wor d Pr e s s provide ttendessmid of your website: its look and feel, color scheme, fonts etc.
We 61 |  hemeskmora dlosely in Lesson 6 but here are some preliminary notes to keep in mind.

Most WordPress themes (designs) conform to the basic layout above (more or less), although many
of the elements are optional and need not appear at all. For example, many themes do not include a
graphic header but those that do will usually let you omit it, change it or upload your own graphic.
Some t hemes don éontal menp Ao There isa wide choice of themes which have only
one sidebar, either on the left or on the right, while others provide two sidebars together on the right
or left. And there are many, more complex, themes that enable you to construct a magazine-type or
photo-gallery-type website.

9|Page wWww.wordpress2go.com




WordPress For Websites Tutorial

And see where it says oO6widgetd on this diagram? That ¢
how you want: widgets can provide navigational links, references to external websites, Adsense
blocks, banners, images, and a whole lot more. | willexplai n 6 wi dget sé in Lesson 12

WordPress provides a default theme for all new installations. If you visit your new domain now (type
your domain name into your browser window), youdél | s ee s(athoaghthé picmreimayk e t hi s
look different):

How To Keep Chickens P searcn

Just another WordPress site

Home About

ARCHIVES

Hello world! 1 = October 2010

Posted on October 18, 2010
META

Welcome to WordPress. This is your first post. Edit or delete it, then start blogging! = Site Admin
= Log out
Posted in Uncategorized | 1 Reply Edit
Proudly powered by WordPress
Thi s iTwenttbBieeen@® t heme which you wil/ see exemplifies ve

above. Itis a simple, stable theme that | will use (at least to start off with) to illustrate these lessons.

I f you Mmasoalmdly,itvbold be a good idea to sketch out on paper roughly what you want
your website to look like and how you want it to behave so that, as we work through the tutorial, you
can be putting your design into practice.

10|Page wWww.wordpress2go.com
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LESSON 4. REMOVE WDRRES SAMPLE CONTENT

As well as providing a default theme, WordPress also provides some sample content which is not very
usef ul a n d guoirgitoanake avsait byeremoving. Her e 6 s bsdingamakeyhe u
website your own!

First, login to your website by typing the following into your browser:

http://yourdomain.com/wp-admin

(where 6yourdomain.comb6b is your actual domain name. |
Youdbll see the familiar WordPress |l ogin screen. Enter
whenyou i nstalled WordPress with i mple Scripts and cl i
ltds a good idea to bookmark t l_ogi because youbdl
using it a lot. @ ORDY'RESS
Once you |l og in youbll \see the
1 ashinerned WordPress dashboard, which Heermame
Home ~—is where all the behind-the- admin
Updates scenes action takes place. password
N . o2000QOOS
Webre going to be using the set
s Posts of dashboard drop-down [l Remember Me
Media menus which always appear on
- the left-hand side of the Lost vour password?
cfj Links WordPress screen. Whenever
I say O6from the dashboardéd | will be p
L] Pages these menu items.
g] Comments As you may know, WordPress was originally conceived as a blogging
platform and a few of its features echo that usage: in fact, WordPress
Appearance still is a very good blogging platform-but wedr e going to want

some of that stuff because we are going to build a website rather than a
£ Plugins blog.

Q_g Users Just to get the feel of the dashboard, see that each blue button in the
menu is actually a drop-down box which enables you to expand and

Th Tools coll apse the menu items. As we work thr
where to click on the items and sub-items to reveal the pages where

Settings you build your website.

4| Collapse menu So, | etds get st art e #irstbfpomthedashhoardyg t he B
click on 6Linksdéd and youol |l see the I|is

has set up for you.
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(&% Dashboard (@ How To Keep Chickens Howdy, admin v
. Screen Opfions ¥ Help v
# Posts @ Links addnew
(5 Medi
° Search Links
= Bulk Actions [=]  Apply View all categories|»| | Filter
All Links.
Add New Name URL Categories Relationship Visible Rating
Link Categories N
Documentation codex.wordpress.org Blogroll Yes o
[l Pages
QCummenls Plugins wordpress org/extend/plugins Blogroll Yes (]
& Appearance Suggest Ideas wordpress.org/extendideas Blogroll Yes 0
£ Plugins @
& Users Support Forum wordpress.org/support Blogroll Yes []
Th Tools
Themes wordpress.org/extendithemes Blogroll Yes 0
Selﬁngs
<) Collapse menu WordPress Blog wordpress.org/news Blogroll Yes []
WordPress Planet planet.wordpress.org Blogroll Yes o
Name URL Categories Relationship Visible Rating
Bulk Actions [=] ( Anply
Thank you for creating with WordPress. = Documentation « Freedoms « Feedback » Credits Version 3.2
. Z ~ .
To delete them all, clickont he checkbox next to the word ONamed in |
. . . 7. p
links in the list. Then, -dpunl Idown atnkde cd B wclkk oAc toiDoen sed
Z A . .
on O0Applyd. This clears all thestli nks and | eaves us

Now we 01| Isome eherstufé
When you look at the site you'll see that WordPress has provided the following items on the site:

1 Recent posts: Hello world!
1 Recent comments: Mr WordPress on Hello world!
1 Sample Page

Wedbre going to seadeteaghint h8e, ahdom the dashboard, C
the comment displayed like this:

@ How To Keep Chickens

&) Comments

All | Pending (0) | Approved | Spam (0) | Trash (2)
Bulk Actions [=] [ Apply Show all comment types[~| | Filter

Author Comment

Mr WordPress Submitted on 2010/10/18 at 2:45 am

wordpress.org/ Hi, this is a comment.

To delete a comment, just log in and view the post's comments. There you will have the option to edit or delete them.

Author Comment

Bulk Actions E| Apply

Now, hover your cursor over 6 Mr  Wo r dnd the corendand line will magically appear. Click on

6Trashd and, hey presto, the commentds gone.
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Next, fromt he dashboard, click O0Postsd. Youdll see the O6He
cursor over it and click 6Trashdéd. Thatodéds gone, too.
Finally, from the dashboard, click O06Pagesd6. Youdl |l sce¢

too,andyoubve now got a completely empty WordPress websit
with your own stuff!
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LESSON 5CONFIGURE YOUR WIIHRESS WEBSITE

What wedbre going to do next is to configure WordPress

‘SITE TITLE, TAGLINE, TIME ZONE
From the dashboard,cl i ck on 6Settingsd, O6General 6.

Now you can change the Site Title if you dondt | ike t
this descriptive, informative and, preferably, containing the keyword that you want the search engines
to associate with your website.

Then, enter a Tagline. This is like a sub-heading for your site and, again, make it snappy and possibly
containing another keyword.

Check that the email address is correct for you and also alter the time zone, if you want.

Then click on 6Save Changesbd.

DISCUSSION, COMMENTS

One of the powerful features of WordPress is the ability it provides for visitors to your website to leave

comments. This has become a mixed blessing these days because the comments box has become a

magnet for spammers and this can be a considerable nuisance. So, | advise you not to allow

comments, unless you have a really good reason for wanting your visitors to add content to your

website. To block comments, from the dashboard,go t o 06,Se&Diisncgussdsi ond6 and unch
people to post comments on new articlesdédThdhés alklhkoll
you have to do on this page because now all the other settings will be ignored.

However, if you really do want comments to appear on your site, check out Lesson 17 where |
recommend how to deal with them.

PERMALINKS

If you want the search engines to index your website, and if you are planning to take SEO seriously,

then you need to change one of the default settings of WordPress. From the dashboard, go to

6Settingsd, O6Permalinksd and click on the 6Custom St
%postname% (including the % characters)i nt o t he box alongside and then cl
What this does is to make WordPress create a meaningful URL for all your website pages that the

search engines, and your visitors, will be able to make sense of.
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USERS

When you installed WordPress, SimpleScripts automatically created you as a user with
6admini strat i on deans gwop ardthelbdss anedcan do dnfitleing yomlike with your

we b s iUsesd YoardProfile6 i s wher e vy osattingsdike yoar eroail address or your
password. You can al so give yourself a nickname other than
website when you add articles. You dondt need to add

If you want to make changes to your proflen ow, do so, Upndatel iPclofomhed.

Congratulationsi youéve finished the howiom@gtbhaavendoydo pnegbal
Lessons1-5 again. Youdbre now ready to build a website on
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LESSON 6. CHOOSE ANHME

Before we start, let me just issue a brief warning. | will be using the Twenty Eleven theme to illustrate
this tutorial but, if you decide to use a different theme, the examples | show may look different from
your website and some of the WordPress features | use may behave differently to your chosen theme.

So, if you have been following on so far, this is (give or take the header picture) what your website
looks like now:

How To Keep Chickens P searcn

Just another WordPress site

Home

ARCHIVES

Nothing Found

META
= Site Admin

Apologies, but no results were found for the requested archive. Perhaps searching will i ¢
= Log ou

help find a related post.

P Search

Proudly powered by WordPress

You have three choices:

1. Leave the Twenty Eleven theme as it is and (maybe) come back later and change it.
2. Use the options on Twenty Eleven to tweak it to look how you want
3. Choose another theme

If you choose option 1, you can skip this lesson, go to Lesson 7 now and come back here later, if you
want.

So now | 611 deal with the other two options:
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|USE THE OPTIONS ON TWENTY ELEVEN TO TWEAK IT TO LOOK HOW YOU
|WANT

From the dashboandgdgo 6f b iTévgny Elavendy oluseed6 Backgr ound?®d
and 6Header 6 as options. (lgnore Widgets and Menus be

You can upload an image to appear as the background (behind) your web pages, or you can change
the color of the background from pale blue to something else. You can also change the color scheme
to white-on-black or black-on-white. Play around with these if you want, according to your personal
taste. | am going to change the background color to black (#000000) because | like my websites to
look like that.

For the header, you can see that you can change it to one, or all, of the other supplied images, upload
your own 1000 x 288 pixels image, or remove it altogether. Many themes allow you to upload your
own header images and they usually provide full instructions for doing that.

On my site, | am simply going to remove the header image completely because | like a plain,
uncluttered look and | think this looks quite businesslike. | can make the website come alive by adding
my own images as | build the site. This is what my site looks like now:

How To Keep Chickens

Just another WordPress site

Home

ARCHIVES
Nothing Found
META
= Site Admin

Apologies, but no results were found for the requested archive. Perhaps searching will L .
= Log ou

help find a related post.

P Search

Proudly powered by WordPress

| quite like the look of my website now. | 6m going t o hdtdtouatdy usang teis thetmee r est o
and it will make it easier for you to follow if | keep it as simple as this.

But, if you really do want to change your theme at this stage, keep reading. | will explain how to
choose a theme and what to look out for when making your decision. | will also explain the pros and
cons of changing your theme after you have started to build your site and have some content already
on display.
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CHOOSE ANOTHER THEME

WordPress themes are the design templates that determine the appearance of the website. There are
hundreds (thousands?) of free themes to choose from and you can (usually) change the theme quite
easily if you change your mind about what you want.

WordPress offers many free themes on its website that you can install with a few clicks of the mouse.
Others are offered by third parties, some for free and some for sale. You can even create your own
themes by the use of drag-and-drop software. | have provided a list of these options in the

OResources6 section at the end of this tutorial
For now, we are going to go to the WordPress site and pick a free theme.

From the dashboard, clickon6 Appearanced6, O06Themesd andYadauw&inl thee 6d n:
menu where you can search for available themes:

@ How To Keep Chickens

Manage Themes  Install Themes

Search | Upload | Featured | Newest | Recently Updated

Search for themes by keyword, author, or fag.

Term E Search

Feature Filter

Find a theme based on specific features

Colors Black Blue Brown Gray
Green Orange Pink Purple
Red Silver Tan White
Yellow Dark Light
Columns Cne Column Two Columns Three Columns Four Columns
Left Sidebar Right Sidebar
Width Fixed Width Flexible Width
Features Blavatar BuddyPress Custom Background Custom Colors
Custom Header Custom Menu Editor Style Featured Image Header
Featured Images Front Page Posting Full Width Template Microformats
Post Formats RTL Language Support Sticky Post Theme Options
Threaded Comments Translation Ready
Subject Holiday Photoblogging Seasonal
Find Themes

If you know what shape and color of theme you want, then click on the appropriate check boxes and
thenclickon 6Fi nd Themesd to see what comes up.

Al ternatively, you can browse the | atest offers. | qt
themes are usually very striking and will often suggest ideas for how | might build my site.
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When you find a theme that you like the lookofy ou can c¢l i ck on O6Previewd to s
l ook on the screen. This wildl pop up in a new window
Itds also a good idea to click othethemehasbben veidéds 6 | i nk ¢

by other users i the more the better.

When youbve found a theme that you | i ke, epick on 06Ir
window. This will automatically upload the theme to your website. You can now preview the theme
again as it wild.l l ook on your own websi tieycaunbdv,e i f y ol

changed the theme.

If you do this more than once you will probably end up with several non-active theme files that are just
taking up spaceonyour website. When you know that you donét wa
idea to simply delete them.

After installing a new theme, have a look at the options it gives you for changing the header, colors, or
whatever. The t heme 6 $inkttheirhwebsite wherg yop camfnd odtenora about
this theme or others that they may have on offer. You can now customize the theme to suit your taste
and then go on to Lesson 7.

INSTALL A THIRD-PARTY THEME

If you have a theme that you have obtained from a third party, you will have the theme files in a ZIP
file sitting somewhere on your computer. To install a theme from your computer, from the dashboard,

click on OAppearanced6, O06Themesd, Ol nstAadpupbdxwdimes d anc
prompt you to browse your computer to locate the ZIP file and when you have done so, click on

6l nstall Nowé. The theme should then upload and inste
done.

oK, | 6ve made it chooooks epraentcd yc hsa nngpe ey ccwor websiteds t he

two important provisos that you need to be aware of.

1. If you choose a theme and then go on to do a lot of work on your website (particularly with
widgets) and then decide to change your theme, the new theme may not automatically pick
up all your content and display it how you want. It may be just fine, but be aware that this is a
possibility and you may have to reinstall your widgets and/or menus.
2. WordPress issues new software releases from time to time and sometimes these are major
upgrades which require a theme to be upgraded accordingly. Most reputable theme
designers keep their themes up to date but be aware that you may be forced to change your
theme i f your desi gn e wibhghelateseWwoedPrgsstelsaseo ut of sync

Right, enoughonthemesi| et 6s get to the real meat and potatoes
your website.
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LESSON/. THE DIFFERENCES BEEHE®N PAGES AND POSTS

As | have mentioned, WordPress has evolved from a blogging environment and we need to have a
brief discussion about what that means when you want to use WordPress to build a website rather
than a blog.

WordPress provides two different ways to display articles on your website: Pages and Posts. They
may not look very different from one another but they behave differently and it is important that you
make a few decisions about this before you go too far.

It might help if | begin by explaining the background regarding pages and posts. When WordPress

was first developed, it was intended to be a blogging platform. Blogs were typically kept by hobbyists

and amateurs who had something to say and they tended to make frequent updates to their blogs.

This is where 6postsd come in: theydiweuenahodteolledntoi
sometimes even updated many times a day. As each new post was added, it appeared at the top of

the page and older posts would scroll down and eventually disappear from view. This suited the

blogging community well and WordPress continues to support posts as part of its architecture.

Pages, however, were designed to be just like typical web pages: static, changing only occasionally,
with the capability of being nested into hierarchies, if required.

WordPress has now evolved into a Content Management System (CMS) and aims to be all things to

all people. And we therefore now have the situation where many bloggers want their blogs to look like
websites and many webmasters think their ®ogsltlires | ook ¢
reality, the difference between a blog and a website is becoming increasingly artificial, and aspiring

webmasters (like you and me) can take their pick of the tools available to us and to be creative in our

deployment of them.

Anyway, backtothetut or i al é

PAGES

Pages are intended to be the O0staticd el ements of yol
want to be available to your visitors and which, usually, remains permanently on view. Think of this as
t hleackbone6 i nf oWauwdauidbpwpi cally have an O0About Usdé page,
preferably a 6Coadngwitt HJstdoh gpta,gea adRri vacyodé page.

Pages do not change very much and, unless you are designing a website to provide something like a
reference catalogue, for example, you may not need to have more than 57 10 pages.

Page navigation typically appears on a horizontal menu across the top of your site, either above or
below the header, depending on the theme. As such, there is limited space to display page titles,
although there are ways around this (see Lesson 14 Custom Menus).

If your website will consist of a small, finite number of pages then you might be tempted to leave it at
that and not make use of posts. But that could severely limit the effectiveness of your website,
particularly in relation to search engine optimization (SEO).

Posts have a number of very wuseful features that Page
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POSTS

Posts are designed to be a more chronological, dynamic way to present content to your visitors.
Suppose you wanted to have a website where you displayed topical information, or some sort of
journal,ornews,y oudd want t o maykially,nsvebsite that yses pdsts also has some
static pages (as above) but the Post content includes an ongoing series of entries that you add to on
a regular basis and which adds further content to the website.

Even if there is no particular chronological sequence to your articles you will still be better off writing
them as Posts because, unlike Pages, Posts appear automatically in your RSS feed (see Lesson 19)
and this can have major advantages in promoting your

Posts dondét have to |l ook any di fferent to Pages, as f
much more attractive to search engines and thatoés whe

Post navigation typically appears in a vertical menu in a left or right sidebar, with maybe the latest 5 7

10 post titles appearing in date or dmkrasraquiced. Butder entrr
you can, alternatively, configure your website such that the posts are accessible from tabs on the

main menu, as well as a number of other options.

But the real power of Posts is thattheyalsohavehandy features crad | &tda @ twelgioah
we will come onto later, but which cannotonlyh el p you <c¢l assify your content t
navigation of the site, but also provide further tools show the search engines what your site is all

about. Anything that aids your SEO should be seriously investigated!

When deciding how to arrange your content between pages and posts, let me remind you of one of

the major differences between building a website using WordPress and the more traditional ways of

constructing a website using HTML or PHP or ASP.net (or any of the other web coding languages). A

typi cal HTML website is constructed offline, on the v
(sometimes expensive) software tools that traditional webmasters use to help them design and code

webpages and they painstakingly construct the website, page by page, mostly offline. It is only when

the site is nearing completion that they upload the pages to a server and thereby make the site

publicly available online.

You, as a WordPress webmaster, will be doing things a little differently. You construct your website,
page by page, post by post, online, via the WordPress dashboard. If you have been following these
lessons so far, you will already have a near-empty website with just the theme installed on it and it is,
theoretically, possible for visitors to find and view your website right now, as it is.

In practice, you will have very few visitors yet, especially if you bought a new domain, but you should
be aware that people could, theoretically, be looking on as you build your website. So it makes sense
to begin by inserting the pages and posts that you want your visitors to see in the first instance. If you
are going to spend time experimenting and twiddling around with your content, at least make sure that
you have a page or post all ready to put up as your front page (see Lesson 11) so that visitors have
something to look at while you are still filling in all the gaps.

Now webdbre going to |l ook into hosomeoonteatdd Pages, and we
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LESSON 8 ADDINGPAGES

Atlast. He r e 6 s wevdiaet to populate the website with our own content!

|l m going to start by addi ng an MoésAderoustwébsitpsavgle t o my de
have one of these and | would recommendth at you, too, put up an O6Aboutd p
enhance the credibility of your site.

So, from the dashboard, Tchliisc ki so nwhéaPta gyeosudd,| |16 Asdede :Ne wd .

{8 Dashboard (@ How To Keep Chickens Howdy, admin v
Screen Options ¥ Help v

£ R Add New Page

Media

& Links Enter title here Publish

All Pages §

Add New Upload/insert [<] & A &3 Visual | HTML Siesone bt

=17 il el = Visibility: Public Edit
=NE S

&) D Publish immediately Edit

— Paragaph |~ U = A~ =

P ==

£ Plugins @ Move o Trash

& Users

Th Tools Page Attributes

Settings Template

<) Collapse menu Default Template E
Path: p

‘Word count: 0

Order
0

Need help? Use the Help tab in the upper right
of your screen.

Featured Image

Set featured image

Thank you for creating with WerdPress. = Documentation « Freedoms * Feedback - Credits Version 3.2

Enter o6 Abhoeurte Ustd says OEnter titl e immediaelgbeldmmd t hen | oo

Begin to type some text into the content box above. [
moment) T just type in some text so that you can see how this all hangs together. As you type youol
see that the words wrap round,just | i ke a word processor . I f you hit 6
paragraph. Just keep typing until youbve got enough t

perfect it is, you can clean it up later.
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&} Dashboard @ How To Keep Chickens Howdy, admin
5 Posts Edit Page AT Sereen Options Help
Media
& Links About Us Publish
All Pages
Add New Uploadfinsert =] B0 J3 {3 Visual | HTML Status: Draft Edit
. == Vigibility: Public Edit
CJ Comments B I = : «| === L 2B =

Publish immediately Edit

Paragraph ~ U

[E3 Appearance A @& Qo =29 @
S‘z’PIuginso Welcome to oul xtxsile where you can find out all you need to know about keeping Move fo Trash
&, Users chickens.
Th Tools Page Attributes
We will show yoy what type of hens to buy, where to find them and how to look after t.
Settings Template
Collapse menu Default Template [ |
Pah: p Order
Word count: 37 Last edited by admin on July 11, 2011 a1 2:14 pm o
Need help? Use the Help tab in the upper right
of your screen
Featured Image
Set featured image
Thank you for WordPress. - D - Freedoms « Feedback - Credits Version 3.2
Now look at the icons on the toolbar above thetext . You d | | probably recognize t|
text-processing programs that you use. You can see bold, italic, strikeout, bullets, etc. If both rows of
icons dondét show, <click on the far right iviewon on the

The best way to find out what functions these icons represent is to hover over them and then

experiment withthem. No changes will be made to your website u
OPubllifstybu hover your c ur anexplamatoe of whatnts purposens. he ud1 | s ee
way these (mostly) work is that you select some text,
place. In most cases the operation of these iconsisself-e x pl anat ory and so | wonét i
unnecessary detail here but will let you play around and explore them for yourself.

| encourage you to try out the blockquote, spellchecker and links. For example, if you select a few

words in your text where you want to insert a link, you will notice thatthe lit t | e 6 cleeomesd i c on
live and, when you click on that, a small pop-up dialogue will appear prompting you to enter the target

URL of the link. The text you selected then becomes a hot link which, when the user clicks on it, will

take them to another page, either within your website or to another site.

If you are using the Twenty Eleven theme, another option for you to experiment with is the Page
Template which you access fromthe drop-d own box wunder &éPage Attri butesd.
different page layouts:

1 Default template
1 Showcase template
1 Sidebar template

These enable you to display your Page content in a number of sophisticated layouts, with and without
the sidebar. It is quite easy to change these, so try out the various formats and choose the one you
like.

To see the results of your changes, c¢click on the O&Pr e
the web page displayed exactly how it will look on your website:
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How To Keep Chickens P search

Just another WordPress site

ARCHIVES

About Us

META

= Site Admin

Welcome to our website where you can find out all you need to know about L .
= Log ou

keeping chickens.

We will show you what type of hens to buy, where to find them and how to look after
them.

We are a family committed to self-sufficiency, growing our own food and looking after
the environment.

Our mission statement:
We want to help others to achieve the satisfaction of keeping chickens

and producing food on a sustainable basis that does not exploit the

animals or the environment.

Edit

Proudly powered by WordPress

This o6previewd view will usuaWhenoyeomdivethepapaee w etdab i r
over you can close the tab and return to the page where you set it up. When the page is formatted as
you want it, you can click O6Publishdé and the page wi/l

That 6s basi aaldleyd iat :siympdé&vevebpage and thatdés how you
before we go further, there are a few useful littl e f

SAVE DRAFT

If you want to save your work before publishing it, you can save it as a draft, which means that what
you have saved is stored on your server, but no-one (except you) can see it until you publish it. This is
handy when you are setting up a complicated page because it enables you to save your work when
you get something right and return to the last draft if (when!) you foul it up at a later stage. |
encourage you to use this feature, especially while you are learning.

To return to the | ast saved draft, from the dashboarc
draft. Hoveryourcursor over t he entry anbdabletoresuke wh&eyod 6. Youodl |
previously left off.
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PARENT PAGES AND CHILD PAGES

If you have already publishedatle ast one page you wil|l see that, wunder
the option of selecting a previously published page to be the parent of the one you are currently
editing. This means that you can have a hierarchy of pages that you can nest to several levels. If you
are planning on building a website with many pages ranging over a wide range of topics this is a
feature you might want to use. Parent/child pages appear as such in drop-down navigation menus
and can be an easy way of creating a hierarchical structure to steer users around your site.

Page Attributes

Parent

{no parent) E|

| (no parent)

Backyard Chickens

Contact Us

| Disclosure

How To Build A Chicken House

How To Keep Chickens

Latest News pper right

Privacy Policy
COPYING AND PASTING TEXT
It is often easier and quicker to type up your website text offline, in a word-processor such as
Microsoft Word or a text-processor like NotePad. But, be aware, just copying and pasting right into the
text box on the WordPress page can have unintended consequences. This is because, when you
copy text from your computer to your clipboard, your operating system will often copy not only the text
but also the formatting (including fonts) as well. And this can confuse WordPress because it wants to
format the text according to the theme you have chosen and introducing additional formatting can
make it appear all screwy.
So, type up your text offline however you want and copy it to your clipboard as usual. Then, when you
get into your WordPress page, click on one of the two icons in the toolbar (d*aste as Plain Textdor
daste FromWordgandapop-up wi ndow will appear into which you ca
and the text will drop in just like you typed it.
DATE AND TIME OF PUBLICATION
If you just want your page to be dated atthe dat e and ti me you published it
make any changes. But if you want to backdate your page, you can change the date of publication to
a prior date. Just above the O6Publishé butandn, where

i me to whatever you want
I

you can change the date and t
I

That s the date/time that wi appear on your

And, hey, you can even schedule WordPress to publish a page at some date/time in the future. Just
change the date (as above) to a date in the fut
page until that date/time occurs and then it will automatically publish it as if you had hit the button
yourself. Magic!
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PERMALINK

You will rememberthat,in Lesson 5, we confsd gprepgpenthy ofPeWmad Pmé&s s
reason for doing this was to set up WordPress to create meaningful URLs for each web post or page.

By default, WordPress createspage URL s ¢ o kgvibew. com/ p=?123pfulevhi ch i snot
descriptive and does your page no favors in the search engines. The change we made to Permalinks

told WordPress to use the title of each page in the |
¢ hi c k €hatsnakés a lot more sense to allconcerned:humans as well as spidersé

You will see that, whenever you enter a title into a page, WordPress automatically creates the

Permalinkf or you. Thatés fine wuntil you change the titl e,
page. If you change the title, WordPress will not always change the Permalink and you must do this

manually. And if you type your title too slowly or keep backspacing it can sometimes only generate a

partial text string in this space.

@ How To Keep Chickens
Edit Page adnew

Chicken Huts

Permalink: hitp://googview.com/chicken-huts

Upload/insert [= B A 3

DU ¥ sl 12 UEZ 1 oy = =

=
To change the Permalink, c1l i ck on toéhkedittedx,t cthoanighee correct hyphena
Then click on 6Updated6 to update the page.

Because WordPress creates Permalinks in real time as you type them, it is always worth checking
that you get what you intended before you publish the page and edit these as you go.

AUTOMATIC NAVIGATION

This is another one of the magic features of WordPress: whenever you add a page or a post to your

site, the navigation bars and links that are set up on your site automatically get updated. Unlike with a

reguar HTML website, you dondt have to insert the | ink:
of getting it wrong and then having to deal with br ok
fret about making sure your site6 s n a v i g altholdtogether. n k s

Navigation is an important element in a successful website and there are many options in WordPress
for placing navigation links around your site. | will point out where this is relevant as we go through
each lesson.

Inthe nextlessonwe 61 1 | ook at posts, and t hemagesedl | have a se
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LESSON 9ADDING POSTS

You will, I hope, be relieved to hear that adding pos
going to repeat all the stuff in Lesson 8. If you want to add a post, just follow the same instructions,

substituting the word 6postd for the word 6paged and

What |1 6m going to do in this |lesson is point out a fe
which might help you make up your mind how the two different types of entries can contribute to your
website.

CATEGORIES AND TAGS

One of the other, very important, differences between pages and posts is that posts can have
categories and tags.

Categories are a way to classify your content into subject headings so that your visitors can access

all the posts you have written on a particular topic. To take my chicken site as an example, | could use

dreeds of chickendas a category so that, when | mention a particular type of chicken in a post, | can

choose that as one of the categories of my post. This will automatically link to the other posts where |

mention breeds of chicken and | could display a list of categories in my sidebar so that visitors can

easily find all my posts on that topic. And, if | was going to have a huge site with many posts on many

breeds of chicken, I could also use O6chchiddd categori e
categories for Rhode Island Reds, Silkies, White Leghornsetcunder t he parent ¢&ategory
Ch i c¢ kAedwyéu.can place a tab on your menu to display posts in one or more categories, which

can be a very useful tool (see Lesson 14 Custom Menus).

Tags are a looser way of categorizing your material that will help the search engines associate certain
keywords with your posts. Every time you add a post you should add two or three tags which contain
keywords or phrases to help the search engines classify your site.

You may have seen websites displaying what is termed
If you want to make your website look busy and content-rich, a tag cloud (see Lesson 12 Widgets)
could be a good way of adding credibility.

The WordPress Development Team has said that they have no plans to add Categories and Tags to

pages as well as posts but that they would reconsider if enough people asked for them. People have

been asking for this for at least three yearsbut, s o f ar, no changes have been mac
your breathé

When [ first began using WordPress to build websites | was very nervous in case the use of Posts

made my site | Bublisooh care taddubderstgngd thal it is quite easy to format Pages

and Posts to |l ook almost exactly the sanmek from the vi
carefully about the structure of your site before adding too much content, you will be sure to come to

an elegant solution about how Pages and Posts can be integrated in together.
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LESSON 10. ADDINBMAGE

WordPress has some very powerful and flexible ways of handling images on a website and, in this
lesson, we are going to look at two ways of doing it.

WordPress provides a picture depository calledt he o6 Medi a Li braryd. This cont al
images (and other media) that you have used in your website. Images are labelede i t Atetra ddheddé or
6Unattached6é, depending on wdnerebfgaurpygstsorpdgesyv e used t he

Dropping a picture into a post or page to illustrate your text is one way of making your webpage look

attractive and relevant. If you add the picture to a post or page it automatically goes into the Media

Li brary and becomes an 6 a fddarcirhagedfd use later,gy@i.can upioadyito u wan't
directly into the Media Libraryas an 6 un at taaddherecdlldt wihemyog veant it.

To add an image to a page or post, you need to have an image file stored on your computer as a
JPEG, GIF or PNG file type, sized in pixels that will fit on your page and generally less than 100kb in
size.

ADDING A PICTURE TO A POST OR PAGE

In the example below | have added a short post to my website and | will walk you through how | add a
picture:

@ How To Keep Chickens

57 Edit Post  asanes

Rhode Island Red Review

Permalink: hitp:/fgoogview. com/rhode-island-red-review | Edit View Post Get Shortlink

Upload/insert
B I HBERAREIEREE
Paragraph ~ U N EEEY B

The Rhode Island Red is a great'sird for backyard chicken keepers because they are

good egg layers and are can also be bred for meat. They are friendly chickens who
usually get on well with children.
They are a hardy, disease-resistant breed with typically rust-red feathers although some
strains can be much darker. They have yellow feet and Drgwn beaks and eyes.
We like these birds a lot. A recent bird we bought as a chick now arswers to her name

('Emily") and comes when called. She and her sisters lay really big, b

N
To add animage thatlhave stored on my computer, | c¢click on the

A pop-up box appears, prompting me to locate the file | want to upload:
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From Computer | From URL Gallery (2) Media Library

Add media files from your computer

Choose files to upload Select Files Cancel Upload

Maximum upload file size: 8MB
You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has been uploaded, you can add fitles and descriplions.

I click on 06Select Filesd and nanvnygmpuer. iclick owthes r e

file,thenlicli ck 6Opend and the foll owi

ng

From Computer = From URL Gallery (3) Media Library

Add media files from your computer

Choose files to upload Cancel Upload

Maximum upload file size: 8MB
You are using the Flash uploader. Problems? Try the Erowser uploader instead.

After a file has been uploaded, you can add titles and descriptions.

File name: rhode-island-red-chickens2 jpg
File type: image/jpeg
Upload date: July 12, 2011

Dimensions: 260 = 275

Edit Image
Title *  rhode-island-red-chickens
Alternate Text
Alt text for the image, e.g. "The Mona Lisa™
Caption
Description
Link URL hittp:#/googview. com/wp-content/uploads/2011/05/thode-island-red-chickens2 jpg
None File URL Post URL
Enter a link URL or click above for presets.
Alignment @ = None O==Left © =Center © ==Right
Size & Thumbnail Medium Large @ Full Size

(150 x 150) (260 % 275)

Insert into Post Use as featured image Delete

Save all changes

sSscreen

appear s:
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Before inserting the picture, | will make the following changes here:

1. Add an explanatory text (O6Rhode Island Red Chicke
6Descriptiondé as this whmikation{SBE®)p wi th search engin
2. Change 0Al i gnsothatthebexttwoapsdourel the ithage.
3. The image size is fine here, but if my image had been much larger | might have changed the
0Sized6 to O6Medi umb.
4. You will see that ther e i sisitcmwodldbetakenittel dickedThi s i s
on the image. You can change this link to anything you like: if this was a product you were
selling you might replace this with a link to your orderpage.| f you | eave the OLi nk
unchanged and the visitor clicks on the image they will see a copy of the image on their
screen. | donét want mythisiinsaigteors ot of cclliicckk ooon 6 Noned.

Finally, I clickKAnan h&lrreder tt hientre sRid £t: 6.

How To Keep Chickens P search

All you need to know about owning happy hens

About Us Backyard Chickens How To Keep Chickens How To Build A Chicken House Latest News

ARCHIVES

Rhode Island Red Review = May 2011

Posted on May 9, 2011
META

The Rhode Island Red is a great bird for = Site Admin
backyard chicken keepers because they = Log out
are good egg layers and are can also be
bred for meat. They are friendly chickens

who usually get on well with children.

They are a hardy, disease-resistant breed

with typically rust-red feathers although
some strains can be much darker. They
have yellow feet and brown beaks and
eyes.

We like these birds a lot. A recent bird we
bought as a chick now answers to her
name (‘Emily’) and comes when called. She and her sisters lay really big, brown eggs.

Posted in breeds of chicken | Tagoed backyard hens, breeds of chicken, chicken breeds Edit

Proudly powered by WordPress

| 6m happy with this stohd pcdsotses drheeent asdbnd reeltiuaokn dm 6 Up

Now | etds have a | ook at wuploading images directly ir
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ADDING IMAGES TO THE MEDIA LIBRARY

I have a graphic file on my computer that is actually a banner that | want to place in my sidebar to
advertise a product that | want to promote on my website. | will cover how get the image into my
sidebar in Lesson 12 (Widgets) but, before | can do that, | have to have the image in my Media

Library.

From the dashboar/d,6 Advd cke on 6 Medi aod

@ How To Keep Chickens
Upload New Media
Choose files to upload Select Files Cancel Upload

Maximum upload file size: 8MB
! You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has been uploaded, you can add tities and descriptions.

Click on 06Select Filesdéd and navigate to where the fil

As before, a pop-up dialogue box will prompt me to navigate to the file on my computer. Click on the
file and then click the 6Opend button.

WordPress will now begin to upload the file to your media library. When the file has been uploaded,
the file details will be displayed like this:
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Upload New Media

Choose files to upload Cancel Upload

Maximum upload file size: BME
You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has been uploaded, you can add fitles and descriptions.

.
=N
o

File name: 160X600.png
File type: image/png
Upload date: July 15, 2011

Dimensions: 160 = 600

Edit Image
Title *  160X600
Alternate Text
Alt text for the image, e.g. “The Mona Lisa”
Caption
Description
File URL hitp:/igoogview.comfwp-content/uploads/2011/07/160X600.png

L ocation of the uploaded file.
Delete

Save all changes

As before, it is good practice to enter a title, alternate text and description, which will help with SEO

(see Lesson 18) thenclickon 6 Save all changesdé. Thatdés it. The fil
Media Library, ready for when | need it.

Asyoucani magi ne f r om whhere argactualiyvagreas reaayroptions for displaying
images in WordPress, some of which are rather specialized and would be of interest to folks like
photographers and graphic artists etc. But in this tutorial | have shown the basic methods that you are
most likely to use in a regular website and | encourage you to explore the options further for yourself if
you want to be a bit more adventurous.

I n the next |l esson, wed6ll find out how to designate v

page. After that, | 6 | | show you some more cool things you can d
to your website.
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LESSON 11SETTING THERONT (HOME) PAGE

One of the differences between building a WordPress website and creating one using traditional

HTML-type tools is that WordPress lets you choose which page you want as your front page and then

gives you a very easy way of changing that choice without the need to recode your pages. Traditional
webmasters sometimes have difficulty getting their head around this: if you are one of them, just

forget everything you ever knew about index. htmlé

You can chooseeit her a static page, or your | atest post. | f
page will change every time you add another post. This was how it worked when WordPress was (and
still is) used for a traditional blog.

But, if you want your sitetolook| i ke a conventi onal HTML website, mayb
OWel comed page, t he Butpgdase sate that ya wid not be able to get that page
as the front page until you have actually created it.

To set your front page, fromthedash boar d, cl i ck 6Settingsé, 6 Readingo.
front page, click the appropriate radio button and select the required page from the drop-down box.:

@ How To Keep Chickens
[I7] Reading Settings
Front page displays (7 Your latest posts
@ A static page (select below)
Front page: Backyard Chickens E
Posts page: Latest News E
Blog pages show at most 3 posts
Syndication feeds show the most 10 items
recent
For each article in a feed. show @ Full text
©) Summary
Encoding for pages and feeds UTF-3
Save Changes
Thereds also another optional, handy tégoagalyor t hat | |

posts together and have them scroll down a page which you can make accessible from a tab on the

menu, just create a blank page with the heading you want as its title. You can see here that | have

done this by createspyg Bdhmadhpe eoemtiotSleed i dlgatdt, OGReadi ng:
from the O6Po-dawsbhopagedé drop

Click on the appropriate radio button at the top and select your choice from those presented to you. If
you are using posts, decide how many posts you want to show on the front page. Enter a number
al ongside 6Bl og pages show at most 6( 1 Tdcad rsbote aknn cove any
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many!) But consider how this will appear to your visitor. Older posts will appear below your latest post
in reverse chronolog i ¢ al order and too many can make your websi
it looks more professional to display one, or a maximum of three, posts, depending on how long they

are.

When youb6re done, click on 6Save Changesbd.

It is a good idea to set up your front page option as soon as you have created the page or post that
you want to be your front page.

STICKY POSTS

Another useful feature of posts is that, if you are using posts, you can designate one of your posts to

be 6stickyd, iwhliaovays apgearmatsove totheafosts of a later date. This can be very

handy if there is some permanent iinformation that yol
the top of your front page but have posts scrolling beneath it.

Tomake apoststcky, c¢click on OEdito6 next to 6Visibilityd on
be sticky. Thenc | i ¢ kWhe&rOyKuwpublish or update the post, it will always appear on the front
page.

And if you ever want to change your mind about what you want to display on your front page, just go
back and do all this over again, selecting the option you now want. WordPress will automatically
change the front page of your site.
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LESSON 12WIDGETS

Widgets is where it gets to be interesting because this is where you can configure and decorate your
website so that it looks unique.

Widgets occupy the space in your sidebar(s) on the left and/or right columns of your theme (primary
and secondary widget area) and they can also appear in three or four adjacent blocks at the foot of
your webpage, depending on your theme.
concentrate on the commonly available options for now. If your theme does not support the widget
options you would like to use, you might want to consider changing your theme.

S o me

t he mes

Some of the fun things you can do with widgets include:

Navigation

Search form
RSS Display
Text box
Adsense
Tag cloud

z

é and

=4 =4 =4 =4 -8 -4 - -4 -4

Graphics, banners etc
Links to external sites

mor e

have even

mor e

When you first start building your website, the widgets in your sidebar will just be the defaults selected
by the theme you are using. In the case of the Twenty Eleven theme, as soon as you start adding

wi dgets to your sidebar, these defaults di
themes, you may have to remove the widgets
To access the Widgets screen, from the dashboard,c 1 i ck on O0Appearanc

something like this:

(@ How To Keep Chickens

Widgets

Available Widgets

Drag widgets from here to a sidebar on the right fo acfivate them. Drag widgefs back here to deactivate them and delefe their seffings.

Akismet

Akismet

Categories

A list or dropdown of categories

Pages

Your site's WordPress Pages

RSS

Entries from any RSS or Atom feed

Text

Arbitrary text or HTML

35|Page

Archives

Amenthly archive of your site’s posts

‘Custom Menu

Use this widget to add one of your custom
menus as a widget.

Recent Comments

The most recent comments

Search

A search form for your site

Twenty Eleven Ephemera

Use this widget to list your recent Aside,
Status, Quote, and Link posts

Calendar

A calendar of your site’s posts

Links

Your blogroll

Meta

Log infout, admin, feed and WordPress
links.

Recent Posts

The most recent posts on your site

Tag Cloud

Your most used tags in cloud format

senmepear,

you

e 6,

Howdy, admin v

Screen Options v

Main Sidebar

Showease Sidebar

Footer Area One

Footer Area Two

Footer Area Three

Help v

www.wordpress2go.com
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S C
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Now | etbds | ook .at adding widgets

TEXT WIDGET TO DISPLAY ADSENSE

If you want to display Google Adsense ads in your sidebar, you can do this quite easily by dropping
the Javascript code into a text box. Make sure to choose an Adsense block that will fit into your
sidebar i a width of about 200 pixels should be OK.

To set this up, from the dashboard, click &6Appear ance
sidebar where you want to display the Adsense block. When it opens, copy and paste the JavaScript
code into the Text box as follows:

wm of catennsies
Taxt

Titla:

1.

«sonipt bype="text/javascript™><!--
google_ad_client = "pub-figha333 2930 102°5%;
google_ad_type = "text_image";
qoogle_ad_width = 200;
1ents  google_ad_height = 200;
google_ad_format = "200x200_as";
google_ad_channel = "§877773700°%;
google_color_barder = “FFFFFFY;
goagle_color_bg = “"FFFFFF";
ryour  Qoogle_color_link = "SBEELA";
google_colar_text = "000000";
google_celer_url = "000000%;
google_ui_features = "rci107;
ff=m
</script>
=sorpt type="text/javascript” -
sre="http://pagead? googlesyndication.com/pagead
1 avtomatically add paragraphs

Delete | Close @

Then click 6Saved and & Cdisplayeatihe pointhreyouAsilsbarthatgoub | oc k  wi | |
added the text widget.

Now | etbés add something a bit more challenging.

TEXT WIDGET TO DISPLAY BANNERS

My googview.com website is all about keeping chickens and one of the things | want to do is to sell a
product about how to build a chicken coop where | get a commission for every one sold. So | want to
display a banner linking to the sales page of this product in my sidebar.
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The vendors have provided me with the graphic | need to display, and | have already uploaded this to
my Media Library (see Lesson 10). They have also given me the affiliate link | need to use to direct
the visitor to their sales page, embedded with my affiliate ID.

The widgetareain Wor dPress doesnét provide a specific widget
the Text widget as a container for the code we need to use to place a banner in the sidebar.

The first thing we will need is the actual location URL of the banner within the Media Library. From the
dashboard, go to O6Mediad, OLibraryoé and hover over t}
on OEHtietdEdi t Medi abdb box is displayed:

{® How To Keep Chickens

Edit Media A ew

Update Media

File name: 160X600.png
File type: image/png
Upload date: July 15, 2011

Dimensions: 160 = G600

Edit Image
Title * 160X600
Alternate Text
Alt text for the image, e.g. “The Mona Lisa”
Caption
Description
File URL hitp:/'googview.com/wp-content/uploads/2011/07/160X600.png

Location of the uploaded file.

Update Media

Al | we need from here is the 6File URLSO.

Copy and paste that link to NotePadand we &1 | construct the code that we
widgett We donét need t o up diathedack buttorsto dlosealgebox.s o j ust

Now we need the affiliate link that will send the visitor to the sales page when they click on the

banner. In my case, this is a ClickBank product and the affiliate link is

dttp://tuetwo.chickcoop.hop.clickbank.netdl. t 6 s much easi er tindlotelPad, sbbhe next | |
copy and paste your affiliate link into Notepad too. Then, type (or copy and paste from here) so that

the text looks EXACTLY like this around the two links:
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<a href="http://tuetwo.chickcoop.hop.clickbank.net/" />
<img src="http://googview.com/wp - content/uploads/2011/05/160X600.png" />

You want to end up with a text string in NotePad that looks like the exact equivalent of this, but with
your links instead of mine:

<a href=" your - affiliate -link " />
<img src=" your - media - library -file -url "/>

(If you like, you can copy and paste the code directly from this document and then overwrite my URLs

with yours between the quotation marks. Thi s i s actwually HTML code but, r
know any of the detailsii t 6s OK to copy what | show you here.)
When you have the correct code assembled, f r om t he dashboard, cliamdk &6 Appear

drag a Text widget into your sidebar. When it opens up, copy and paste your code into the Text box
like so:

v Main Sidebar v
ate them and delefe their settir=-

Text v
Calendar

Title:
A calendar of your site’s po
Links <a href="http:/ftuetwo.chickcoop.hop.clickbank net™ />
Your blogroil <img src="http://googview.comfwp-content/uploads/2011/05

160X600 png" />

Meta
Leg infout, admin, feed and
links
Recent Posts

The most recent posts on y

Tag Cloud

Your most used tags in clou

Automatically add paragraphs

Delete | Close Save

I f you want, enter a title, but do not check O6Automat
6Cl osebd.

This is what my website now looks like:
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How To Keep Chickens P searcn

All you need to know about owning happy hens

About Us

Backyard Chickens How to
Build A

.
HAVE YOU EVER CONSIDERED RAISING CHICKENS FROM YOUR OWN BACKYARD..? Chl(:l\en

Imagine waking up to your very own ‘fresh-from-the-hen’ delicious organic eggs every Coop
morning that you can share with your family, friends and neighbors

You see, keeping backyard chickens is one of the fastest growing hobbies in both the
USA and the UK. The fact is that keeping chickens has many, many benefits for your

garden, your family and your rural green lifestyle

Chickens are very low maintenance and one ofthe only pets that give you something
back by producing delicious organic eggs every day for you and your family.._for FREE!
PLUS fresh eggs from your own free range chickens not only taste MUCH better than
store eggs, they are MUCH healthier too._

Keeping chickens is fun and easy! First you'll need a secure backyard chicken coop to
keep them in. Find out how to build a super-cheap chicken coop here. Building your
own chicken coop from home is by far the most cost effective solution, not to mention

the most rewarding and fun!

\egetarian chicken keeper & family man Karl Caden has come up with some fantastic
step-by-step chicken coop plans with DIY video tutorials for you so you can quickly and
easily build a secure chicken coop from home to welcome your pet chickens with a

comfortable chicken coop they can enjoy. They call it “Easy DIY Chicken Coop Flans®:

It gives you the simple steps to building an attractive and affordable long lasting
‘predator safe’ chicken coop that your chickens love to lay eggs in. Not only that, Karl
teaches you EVERYTHING about raising happy, healthy egg-laying backyard chickens
from your own home, be it the countryside, suburbs or the city...

Put simply, backyard chickens are GREAT for maintaining a healthy,
green lifestyle and really fun pets, especially for kids, so if you've ever
considered keeping chickens from home you should really check Easy
DIV Chicken Coop Plans out now!

Proudly powered by WordPress

In the Twenty Eleven theme the sidebar will appear like this whatever page or post is being displayed.
The site is now beginning to | ook Iike a regular webs
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| leave you to play around and experiment with widgets on your website. All you have to do (in most
cases) is to drag and drop the widgetintoyour si debar , oesa.ved and 6ClI

Now | etds get on to another vital el ement of a succes:s
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LESON13. PLUGINS

This lesson is for those who are starting out building a website and have no prior experience or
trusted advice that they can access about installing WordPress plugins. If you have some other
authoritative source of advice about which plugins you need and how to install them, then fine, you
can skip this lesson. | do not want to contradict advice given to you by any other source whose
guidance you prefer to follow.

But, if youdbére on your own and youbdbve got this far (c¢
because the advice | 6m groubhgngoanide me sderaidlpnote et ¥ s u evk
disagree with it.

6Pl uginsé is a ter m f(osvalydreelpadkdgesoftsoftwane watfenbgddi t i onal
aficionados of WordPress that provide extra functionality for WordPress websites. These are the
6optional extrasd that you may, or may not, need to

There are hundreds (thousands?) ofthembut , i n this | esson, wedre just go
ones that | consider essential. | will explain what they do and how to use them as we go along.

So, from the dashboard, click O6Pluginsé. Youdll see &
site. Leave Akismetdand JdetPackbas t hey are for the moment, but <click
then confirm that you want to delete it. (Hello Dolly is a left-over from the WordPress blogging days

and is of no use to us).

No w wgoihg te add some more plugins. The plugins | recommend are:

GOOGLE XML SITEMAPS

This popular plugin provides a Google-compliant sitemap for your website. This will help the search
engines find their way around your site and this plugin is considered to be essential for effective SEO.
The plugin updates the sitemap automatically every time you add, delete or edit something so, once
installed, you donét have to do a thing.

ALL IN ONE SEO PACK

This is another essential SEO plugin. |t provides all/l
pages to rank in the search engines for your chosen keywords. ( When you i nOneaSEO t he 06AIl
Packé plugin and activate it you will see a red warni

configure the plugin. See below for instructions on how to do this.)

CONTACT FORM 7

Having somewhere on your site where your visitors can contact you is considered good practice and

makes you | ook serious and trustworthy i rSimplpur custor
sticking up an email address is not a good idea because it will quickly be harvested by the spam

phishers and your email address will rapidly become unusable. This plugin provides a secure way for

people to contact you privately and will provide the credibility you need to present a professional face
totheworld. Lat er in this | esson | willpagechow you how to cre

41| Page wWww.wordpress2go.com




WordPress For Websites Tutorial

EASY PRIVACY POLICY

Any website which invites some interaction from its \
a Privacy Policy page. Indeed, this has become a required feature of many ecommerce programs

(including Adwords, Adsense etc) . This plugin automatically creates a Privacy Page for you and | will

show you how to do this later in this lesson.

GOOGLE ANALYTICS FOR WORDPRESS

This plugin is very useful for those who want to use Google Analytics to track visitors to their website.

fyou use Analytics but donét wuse this plugin you wil!/l
remembertoedi t it again every time you update or change 'y
Analytics then, trust me, you should!

To use Analytics you will need a Google Account . ,gofto you dondt alre
www.google.com/accountis/and create an account . ltds frees and the
and other useful stuff.

é

There are many, many more plugins that you can use and | leave you to discover and install them

yoursel f. But a quick word of advice if this is the f
overload your website with plugins if you cannot justify that they are necessary for the functionality of

your site. Plugins can clutter up your site and slow it down and can, from time to time, conflict with one

another. And, as with themes, plugins can become out of date andcanstop wor ki ng si f the pl
author has not kept up to date with the current version of WordPress. So, take it step by step and be a

little self-disciplined in your use of plugins, at least at first.

Now | etébés carry on wit hplugimse | esson and install these

A big advance from the old days is that you can now find and install (most) plugins automatically,

which saves a great deal of time and heartache. To install plugins automatically, from the dashboard,

click O6Plugi nsd t hetheséeed Yousam acdessatte plugimsyoutneed seweefal

waysfromher e, but the quickest wtalyandssewhaticomdsupck on t he 6P
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i@ How To Keep Chickens

f{,@ Install Plugins

Search | Upload | Featured | Popular | Newest | Recently Updated

Name Version Rating Deseription
Google XML Sitemaps 325 ﬁﬁ?ﬁ*ﬁg This plugin will generate a special XML sitemap
Details | Update Now index your blog. With such a sitemap, it's much

more efficiently. The plugin supports all kinds of
major search ... By Arme Brachhold.

Maribol IMDB 0.3.1 ﬁﬂgﬁ;ﬁﬂg Maribol IMDE is a wordpress plugin that helps y
Details | Install Now

Contact Form 7 246 ﬁ'ﬁ{ﬁﬁ'ﬁf Contact Form 7 can manage multiple contact fo
Details | Update Now markup. The form supports Ajax-powered subm
Plugin's Official Site
Contact Form 7 (hitp:.//contactiorm7.com)
Docs - FAQ - Support
Contact Form 7 Needs Your Support
It is hard to continue development and support f

WordPress Importer 0.5 ﬁﬁ?ﬁﬁﬁg The WordPress Importer will import the following
Details | Install Now Posts, pages and other custom post types
Comments

Custom fields and post meta
Categories, tags and terms from custom taxono

Authors
For further information and instructions please s
You can see some of the recommended plugins straightaway. ( Dondét worry i f your scr e

different to this T the popular plugins screen changes all the time). All you have to do is click on
6 1 n st adnd confirm thét you really do want to install the plugin. Then WordPress takes over,
installs the plugin on your website automatically and then all you have to do is activate it.

Repeat this for all the recommended plugins on the fi
I f you candét find the plugin on this page, then the ¢
I nstead of <clickin@earchd bBPBPrpohatbhe Obasthel Pl ugi nsoé
of the plugin into the Search box and click é6Search [

one choice so be sure to pick the one that has the exact title, then install the plugin as above.

While you are going through this exercise you may well see other plugins that look interesting and

that you are tempted to install. By all means expl or e
can see a use for them. My advice, when looking for plugins, is to choose only those with three or

more stars and do not install a plugin that has not been tested with the version of WordPress that you

areusingYou can find out more about a plugin by <c¢clicking
6l nPl algi nsd page.

OK, weob6re nearly done. theplsginswe qstiddallet.ii ii shecohfuiggur ido@
appear below, then the good news isthatt her e6s not hing more to do on it!
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CONFIGURE CONTACT FORM 7
From the dashboaand click &®Pétutgi mgd6 for O6Contact For

There is nothing really to change here, but it would be a good idea for you to check that the email
address quoted on this page is the email you want your messages to be sent to. This will not appear
on the page and will not be visible to anyone other than you. If necessary, change this email address
and then click on 6Savebd.

Before leaving the page, copy the code at the top of the page to your clipboard. This will display your
contact form.

Now, | etdsd quib€Chhyaatd Usd page. From the dashboard, ¢
such as 6Contact Us 6 yeujudtcapibdanto the bodytokthe page Yoo cad add
some surrounding text i f yoaduwoulusthet ybenselfchk 6Babt ac

CONFIGURE EASY PRIVACY POLICY

ThisoneiseveneasierrFr om t he dashboard, c¢lick 6Pluginsé and th
Policyd. You will see a list of the ogypageoChack secti onscs
the ones you want and then click on 6Create Privacy [

magic, the plugin creates a perfect Privacy page for you!

CONFIGURE GOOGLE ANALYTICS FOR WORDPRESS

As mentioned before, you must have a Google Analytics account before you can use this plugin. To
configure the plugin, from the dashboard, <click O6PI uc
For WordPresso6. The plugin wild.l prompt you to allow i
prompts and select the account and profile for your website.

| recommend that you leave all the other settings as they are unless you know what you are doing.
This is a powerful plugin with many options and it would be well worth your while to revisit this page
when you have more experience of Analytics. For now,

P

and youdre done.

CONFIGURE ALL IN ONE SEO PACK.

Click on the link on the red prompt message at the top of your websitepage and youél | get t
options page for this plugin.

First, click the radi o but tTbhenlookatsthe threedooxeslbelagwi n St at us,

entitedo Home Titl e6, O6Home Descriptiond6 and telbitheo me Keywor
search engines what your site is all about. The text you enter here will show up on the search results
whenyour site appears on their |listings. Herebs what |
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Plugin Status: Enabled
{# Disabled

Home Title: How To Keep Chickens - A Backyard Guide To Producing Your

Cwn Eggs
Home Description: Keeping chickens in your own backyard is one way to save =
money by producing your own food. Download our quick -

and easy 'How To Keep Chickens' guide, today!

Home Keywords (comma keep chickens, egg laying for dummies, how to keep hens
separated):

Enter your text and scroll to the bohereamealovdfotherhe page
technical options available on this page and it is safe to leave the defaults as they are.

Now that you have installed this plugin you will notice that it has added some similar boxes to the
individual Pages and Posts screens. It is good practice to fill these each time you add your pages and
posts. | will cover this topic in Lesson 18 SEO.

Phew! When youdve finished this | esson youdve done sc¢
the main part of the tutori al n ond get yaur dite navigatipnbah | ef t t ¢
sorted out. Weidthelnextlessoh. wi t h t hat
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LESSON 14CUSTOM MENUS

Custom Menus are a relatively new feature of WordPress but they now add a lot of flexibility and

power to the WordPr ess gpoldainthiolessonis yltheotgh ateigfr e goi n
introduction to the topic an dustonhnenus dndny thickérekeapingst r at e |
site.

Before Custom Menus were introduced, the typical location of a menu was immediately above or

below the headerand some themes di dndt provide one at all . Wt
were displayed horizontally in tabs across the menu and, if you had a lot of pages, you could soon run

out of space. Thiswa s n 6t ar hardshiptto tleedlbgging community, whose sites were

comprised mostly of posts and included only a handful of pages at most, but it soon became a

weakness when webmasters began to choose WordPress as a CMS. So, the WordPress

development team soon obliged by building a very flexible structure of custom menus into the

WordPress architecture.

To show you how this could work for you | will show you now how | will configure custom menus into
my demonstration site. Without the ability to configure menus, this is what my site menu would look
like after | have added a few pages:

How To Keep Chickens P searcn

All you need to know about owning happy hens

Home About Us Contact Us ) e How To Build A Chicken House How To Keep Chickens

Privacy Policy

Backyard Chickens How to
Build A
HAVE YOU EVER CONSIDERED RAISING CHICKENS FROM YOUR OWN BACKYARD. .7 Chl(:ken

By default, my theme is stringing out my pages horizontally, left to right, in no particularor d er . I donot
think this is helpful to my visitors and so | am going create a custom menu, take some pages out of
ths menu altogether and rearrange whatoés | eft.

To do this, from the dashboaraddthisliswhatis disgplayedn 6 Appear anc

@ How To Keep Chickens Howdy, admin
Sereen Options Help
Menus
+
Custom Links Menu Name | Enter me

To create a custom menu, give it  name above and click Create Menu. Then choose items like pages, categories or custom links from the left column to add to
this menu

After you have added your items, drag and drop to put them in the order you want. You can also click each item to reveal additional configuration opfions.

‘When you have finished building your custom menu, make sure you click the Save Menu button.
Pages

Most Recent
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What | am going to do is to create a custom menu to display at the top of my screen to replace the
default one provided by the Twenty Eleven theme, then | am going to create a couple more that | will
display using the facility to display Custom Menus using widgets.

First, | type a menu name intothepr ompt box and t hen ThHisisahat willldisplaCr eat e M

@ How To Keep Chickens Howtdy, admin
Screen Options Help
Menus
The topmenu menu has been successfully created
topmenu +
Theme Locations Menu Name  fopmenu Automatically add new top-level pages

Your theme supporis 1 menu. Select which Delete Menu Save Menu
menu you would like fo use.

Primary Menu Select menu items (pages, categories, links) from the boxes at left to begin building your custom menu.

Save
Custom Links
URL http://
Label
Add to Menu
Pages
Most Recent  View All  Search
About Us
Select All Add to Menu
Categories
Most Used  View All  Search
Select All Add to Menu

You can see that there are a number of options here that make this a very powerful feature:

T 6Cust om L i nteanfwhereyeu likei arpkge, post or even a picture inside your site,
or a link to another website. Type the full URL of the location you want to link to, enter the
6Label 6, which is the text that will appear on th
add as many of these as you like to the menu.
T 6Pagesd enables you to pick and choose fthem the p
pages that you want to include on the menu and cl
T 6Categoriesd refers to the categories recorded on
posts you can have a menu that enables your user to browse selected categories from your
menu.

You can mix and match these in one menu if you like.

All I am going to do is to pick my most important pages and have them display across my menu. |

check the pages that | want to include in this menu t
menu can be dragged and dropped into the order you want them to appear, and another neat option

is that, if you have a lot of pages, you can arrange them into a hierarchy by simply moving pages

slightly to the right and they will nest beneath the ones above. When the menu items are assembled
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how | want, I just click 6Save Menub6é and ité
appear as my siteds OPri mary NwentyHesaenhthame,ds whi
horizontally across the top of the page.

Menus

The topmenu menu has been successiully created.

topmenu +
Theme Locations Menu Name  topmenu
} | Yourtheme supports 1 menu. Select which Delete Menu
menu you would like to use.
Primary Menu Select menu items (pages, caj
topmenu |Z|
Save

Crsteon Tinle \

The menu | just created appearsinthedrop-d own box and | just click 6Savebd

on my site in the position determined by Twenty Eleven.

Twenty Eleven only has one custom menu but other themes may provide more.

Next,]| am going to create another couple of menus to di
want to feature as prominently as a top menu. | am going to create a couple more menus that | can

place at the bottom of my page using widgets. WordPress provides this feature which you can use

regardless of which theme you are using.

I want to put |l inks to the page swiltreatiwd madetmenuacl ude i n

which lwillcall6 f oot er menuld6 and footer menu?2bd.
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® How To Keep Chickens

Menus

footermenui testmenu topmenu +

Theme Locations Menu Name  footermenut Automaticz
Your theme supports 1 menu. Select which Delete Menu
menu you would like fo use.
Primary Menu

Privacy Policy Page w

Contact Us Page w
Custom Links Disclosure Page v
URL http://
Label Menu ftem

(" AddtoMenu |

Pages

Most Recent . View All  Search

Disclosure

Privacy Policy

Contact Us

How To Keep Chickens

How To Build A Chicken House
Backyard Chickens

Latest News

About Us

Select All (" AddtoMenu |

| have put these pages on my site, not because | particularly want people to click on them, but
because | want to comply with the all the regulatory stuff that Google, and the US FTC, and
advertisers, etc. etc. require webmasters to include.

| create the BamaeasMandoécl|l Thenpg from the dashboar d,

49| Page www.wordpress2go.com




WordPress For Websites Tutorial

brass Footer Area One

An opfional widget area for your sife foofer

Custom Menu
Title:
Pages

at
Select Menu: footerm enu1|Z|

Delete | Cloze

In the O6Foobt elr dAraega oQner a O6Custom Menud button, and
down box. Then | add a title and click 6Saveb.
I repeat t he FpateoArea3vbafnadr O6tFhoeotéer Area Thr eed. I have

these menus (see Lesson 15) but you can put banners or snippets of text or Adsense or whatever.

PAGES USEFUL LINKS RECOMMENDED PRODUCTS

= Privacy Policy = About Keeping Chickens = Chicken Keeping Answers
= Contact Us u Chicken Keeping Regulations u Chicken Keeping Secrets
= Disclosure = Chicken Wiki = Self Sufficient Life

Proudly powered by WordPress

As you can imagine, the possible combinations and variations on how you can use this are endless. |
hope | have demonstrated some of the ways you can use Custom Menus, but you can experiment for
yourself and discover how you can use this feature to make your website look and behave the way
you want.

I n the next | esson, wwhickvisdWordBress featuce khatowgrlapstsoméwhatn k s 6
with Custom Menus and which may provide a simpler solution in some circumstances.
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